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GENERAL INFORMATION

DOCUMENT HISTORY]

Version Date Modified b Remarks
0.1 20.06.25 Maarten Vanooteghem Initial version
INTRODUCTION

This document describes how to use the new IDMS application. It outlines a number of possible actions
within the IDMS application. As new features are implemented, this document will be updated

accordingly.

ABBREVIATIONS AND ACRONYMS

For better clarity and understanding of this manual, below is a list of the main abbreviations and
acronyms used throughout.

IDMS Import Declaration Management System

MRN Master Reference Number

LRN Local Reference Number

CRN Customs Reference Number

EORI Economic Operators Registration and Identification
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LOGIN PROCEDURE FOR THE IDMS APPLICATION

To log in to the IDMS application, first open your internet browser. Then enter the correct URL:

Test environment: https://idms.acc.minfin.be/

Production environment: https://idms.minfin.fgov.be/

The general FPS Finance authentication screen will appear in your browser. Here you can choose
between different authentication methods:

On using our applications, cookies are installed in accordance with our privacy policy.

[ csam Log on to online public services

Choose your digital key to log in Need help?
elD or digital keys of recognised partners

LOG IN K LOG IN

with elD card reader % via itsme

Create your itsme account

Digital keys with security code and username + password

LOG IN LOG IN LOG IN

@ with the security code by e-mail - with security code via text message - with security code via mobile app

Digital key with username + password

& LOGIN
E’ with username and password

European authentication

LOG IN
with an electronic identification means
recognized at European level

Once logged in, you can choose to perform actions either as an individual or as a company. Select your
company.

Select your choice

@ TESTFEDIAM QUATRECVUN

—

ﬁ C-HUSHV ﬁ CYDPK HLRHSNH RESTXW
— ﬁ —

You see a company icon @ which you are no longer or no longer part of. Why and what should you do 2
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NAVIGATING IDMS

After logging into IDMS, the following screen will appear.

NL FR m DE Other information and officials services: ww
R EE P IMPORT DECLARATION MANAGEMENT SYSTEM  [aiiilcultns
@ Public Service ' ' . . . . B . B .

EEYY | FINANCE
CUSTOMS AND B0

New declaration | Declaration follow-up

> Home ' Consultation

SIMPLE SEARCH

MRN / CRN / LRN / Correlation 1D

CONSULTATION

Declaration information Status

[ [] Accepted
B ‘ Acceptance date range *

[ Awaiting risk analysis

* Maximum date range of 2 monl

Search on registration date d tinclude H7 declarations

[J under contral
Search on registration date

[J Invalidation requested

@ | Declarant EORI ‘ Declarant name |

[] Invalidated

Maximum 17 characters Maximum 70 characters

[C] Goods released

® | Representative EORI ‘ Representative name |

] Goods not released

Maximum 17 characters Maximum 70 characters

[C] Under financial treatment

@

Location code ‘

SEE MORE
Maximum 17 characters, e.g. BEANR123

LANGUAGE SETTING

In the IDMS web application, the screens are available in Dutch, French, English, and German.
Select the desired language at the top left:

e NL: Dutch

* FR: French

¢ EN: English
e DE: German

NL FR m DE

3 Fedaral
& 7. | Public Service
by *  FINAMCE

FEg

MNew declaration Declaration follow-up

¥ Home | Consultation

WWW.FIN.BELGIUM.BE [§ I o



TOOLBAR

The toolbar includes the functionalities available in IDMS. These are discussed in more detail in the
following chapters:

¢ New Declaration: this tab allows the user to submit a declaration
o Declaration follow-up: this tab allows the user to consult and/or search a declaration

—
-

==
L=
m

3 Fedaral
JEE . Public Service
SHEDES | FINANCE

MNew declaration Declaration follow-up

¥ Home | Consultation

INFORMATION BUTTONS

On all screens, you will find various information buttons. When you hover your mouse over an
information button, the text appears.

LRI LI IFIPLT TR LA

[ o]

T Ty PR ety The |ocz] referenoe numiber (LRN]
sholll be wroed It i allocxted by
the dedarant to identify each -
| Declaration type” single dodartion. |

DROP DOWN LISTS

A downward arrow indicates that a dropdown menu is available. You can click the arrow to view and
select one of the predefined options.

:I f Acditional declaration type*

4 £ - for a standard customs declaration [under Article 162 of the Code)

X - for a supplementary declaration of simplified declarations covered by Band E

_| ¥ - for a supplementary declaration of simplified declarations covered by Cand F

As soon as you click on your selection, it is entered into the field.
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Declaration information

| LRN* o

* Maimum 22 alphanumernc charactors

— Declzration type* Additional declarstion typa®
| IM - Import of non-Union goods from countri.. = | A - for a standard customs declaration (unde... =
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NEW DECLARATION

To create a declaration, you select the purpose of the declaration and the corresponding dataset: H1 to
H7 and I1.

FR m Dithér infarmation and afficials senices : ba
i e oI T IMPORT DECLARKTION MANAGEMENT SYSTEM
g Pudiic Seraoe

New declaration Declaration follow-u

H1: Declaration for end-use

H2: Declaration for customs
warehousing ) .
Declaration information
H3: Declaration for temporary
admission

Hé: Declaration fior inward | LR+ Lo}
processing

H5: Declaration for the introduction
of goods in the context of trade

* Waximum 22 alphanumeric char

— Decluration type [ Acdtional declarzticn type®
| IM - Import of non-Union goods from countri... = | £ - for a standard customs declaration (unde... =

with special fiscal territories

H&: Customs declaration in postal
traffic for release for free

. . Method of payment -
circulation

11: Impaort simplified declaration
| Deferred payment | o

Maxirmum 3% chararters

After that, you will see the following screen in which you can create a declaration.

New declaration | Declaration follow-up

» Home | New deckration H1

0 Declaration information Declaration information

@ General information

| LRN® @
@ rarties “Meseirmem 22 alpharsmeric charartees
_ _ ) — Giacleration type — A type*
@ Shipment information IM - Import of non-Unian goods from countri... = | | A - for a standard customs declaration {unde... -

| Method of payment - | °
| Deferred payment | °

Madmum 3% characters

| Internal currency unit - |

| Supervising customs office - |

Location of goods (5)

| Location type” - | u

| UN/LOCODE® |

*Magimum 1/ cheracters

[ Guaranteels) @

[[] Person providing a guarantee

[[] Persen paying custom duty

[ authorisationts) &
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The new declaration is divided into multiple sections.

- Declaration Information
o General Information

o Parties

- Shipment Information
o General Information

o Parties

o Option to add items

) Shipment information

@ General information
® Faities

@ t=m s

ITEM

ADDING ADDITIONAL INFORMATION TO THE DECLARATION

When filling out the declaration, some elements are not immediately fully visible. You can choose
whether or not to provide them yourself, for example in the 'Guarantee' section.

ﬂ Declaration information
@ Genesal information
. Barties

ﬂ Shipment information

818

Declaration information

‘ LR o
* Maximum 22 alpharumenc charactors
— Declaration type* — Additional declaration type*
IM - Import of non-Union goods from countri.. = | A - for a standard customs declaration (unde... =

‘ Method of payment

‘ Deferred payment

Maximum 3% characters

‘ Internal currency unit

| Supervising customs office

Location of goods (5

‘ Location type*

‘ UN/LOCODE®

by 14 choeastnr,

[ cuarantes(s) (0]

[] Person providing a guarantee

[ Person paying custam duty

|:| Authorisation(s) @'

be



By ticking the checkbox, the fields to enter the guarantee information become visible.

Guarantesfs) (1) +

GUARSWTEE1 ™

["vpe- .

B | @

Maxirmum 26 characters

| Access code | | Other guarantee reference |
Maximum & charascters Maxirnum 3% chararters
| Amount to be covered | | Currency*® - |

Maxirmum 1 digits with 2 digjts aftor
decimal, value greater than O

| Customs office of guarantee |

2 capital letbers followed by & capitals or digits

[[] Person providing a guarantee

[] Person paying custom duty

[] Authorisationis) (&

ADDING OR REMOVING ELEMENTS

When you click on the data fields where multiple elements can be added, you will see the + symbol.
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Guarantesfs) (1) +

GLARANTEE 1 ™

| e - |

Mo | ©

Masimum 24 characters

| Access code | | Other guarantee reference |
Masirmum & charscters Makirmum 3% characters
| Amount to be covered * | | Currency* - |

Maimum 1 digits with 2 digits after
docimal, walue greater than O

| Customs office of guarantee |

2 capital letters followed by & capitals or digits

Once an additional item has been added, you can always remove it by clicking the trash bin icon.

| GRN | 0

Baximum 24 charactors

| Access code | | Other guarantee reference |
Magmum & characters Maxirnum 3% characters
| Amount to be covered* | | Currency*® - |

Maimum 1 digits with 2 digits after
decimal, value greater than

| Customs office of guarantee |

2 capital letbers followed by & capitals or digits

MANDATORY FIELDS

Mandatory fields must be completed in order to proceed with the declaration. These fields are marked
with an asterisk (*)

Location of goods ()

| Location fype” - | u

| UNSLOCODE® |

* Mizxirmam 1/ characters

e N S NSSSSENNRANNY  \/\\/\\.F1N.BELGIUM.CE [ TR
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CONSULTING A DECLARATION

Upon choosing ‘Declaration follow-up’, you will enter the declaration consultation page.

FR m IE Drthar informartion and officlals services: waes el gism. b h
Fuatisrai MPORT DECLARATION MANAGEMENT S5YSTEM
g Pugiic Servioe

e i FIRANCE

New declaration| | Declaration follow-up

» Home | Consubtation

SIMPLE SEARCH

MRN / CRN # LRN / Correlation |D

CONSULTATION

Dedaration information Status

[ Accepted
E | Acceptance date range *

O Awaiting risk analysis

O under control
Search on registration date

[ Invalidation requested

@ | Declarant EQRI | | Declarant name | .
O nvalidated
Maximum 1/ characters Maximum 70 characters
[ Goods released
@ | Representative EORI | | Representative name |
[ Goods not released
Mizximumn 1/ tharacters Mixirum i characters

|:| Under financial treatment

@ | Location code |

SEE MORE
Maxirmum 1# characters, o.g BEANR123

With ‘Simple Search’, you can search a declaration based on a MRN, CRN, LRN or Correlation ID.

SIMPLE SEARCH

FOINSI I TATROM

With ‘Consultation’, you can search a declaration based on specific data, such as Acceptance date

range, Declarant EORI, ...

Lo MR /\\.FiN.BELGIUM.BE 8 o
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CONSULTATION

Dedlaration infoarmation

E | Acceptance date range *

Search on repistration date

@ | Declarant EQORI | | Declarant name

Maimum 17 cheracters Mamirmum A0 characters

@ | Representative EORI | | Representative name

Maxirmum 17 tharacters Maxirmum A characters

@

Location code |

Maximum 1/ characters, o.g. BEANR122

Status

[] Accepted

[ Awaiting risk analysis

[ under contraol

[ Invalidation requested
[ invalidated

[ Goods released

[] Goods not released

[ under financial treatment

SEE MORE

You can also search on registration date by pressing ‘Search on registration date’

® Declarant EOR Declarant rame

P e e P

Under ‘Status’, you can indicate the status of the declaration. Press ‘See more’ in order to see more

options.
CONSULTATION

Declaration information

E | Acceptance date range *

Search on repistration date

@ | Declarant EORI | | Declarant name

Maximum 1§ characters Maximum fi characters

@ | Representative EORI | | Representative name

Maximum 1/ charactprs Wazirum f0 characters

<@

Location code |

Maxirmum 17 characters, o.g. BEANR122
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Status

|:| Accepted

[ Awaiting risk analysis
[ under contraol

[ nvalidation requested
O nualidated

[ Goods released

[ Goods nat released

[] under financial treatment
|:| Rejected

[ Amendment requested
[] Amendment rejected
[ submitted

[ Awaiting write off

[ Registered and waiting for presentation of gpoods
[ cancelled

[ Awaiting write off amendment

|:| Awaiting write off invalidation

SEE LESS




To clear all data, press ‘Clear all’

[ cancelled

[J Awaiting write off amendment
[] Awaiting write off invalidation
SEE LESS

Clear all

If all correct data was introduced, press ‘Search’. IDMS will then give you all the search results.
NL FR m DE Other information and officials services: www.belgium.be u
s Fmra' IMPORT DECLARATION MANAGEMENT SYSTEM
B Ay T . . o -
9 7 1 'FINANCE : :

New declaration Declaration follow-up

» Home ' Consultation ' Search results

SEARCH RESULTS

A t Acti
cceplance Location code Status Declarant Representative cHons
date menu

CC415_H1B 25BEH10000001TX7RS  Jun 19, 2025 Bl ] ®Goodsrele..  BE[ ] i
CC415_H1B 25BEH10000001TX6RO  Jun 19,2025 B |  eGoodsrele. BY | :

CC415_HTB  25BEH10000001TVOR2 Jun 19,2025 B ]  eGoodsrele. BE[ | i

Type MRN

To export to CSV, press:

Export to C5V

) Actions
Representative
menu

To select a declaration, click anywhere in the box

SEARCH RESULTS [ Export to csu_|

Acceptance Actions
P Location code Status Declarant Representative
date menu

CC4i5_H1B 25BEHI0000001TX7RS Jun19,2025  BE | o Goodsrele.. ] H

CC415_H1B 25BEH10000001TX6RO  Jun 18, 2025 B ]| eGoodsrele. ] :
CC415_H1B 25BEH10000001TVOR2  lun 19, 2025 B | eGoodsrele.. I

Type MRN

be




To select more specific actions, press the 3 points

New declaration Declaration

> Home ' Consultation ' Search results

SEARCH RESULTS

Acceptance Actions
P Location code Status Declarant Representative
date menu

CC415_H1B 25BEH10000001TX7RS Jun 19,2025  BE[ |  eGoodsrele..  BE | |Z|
CC415_H1B 25BEH10000001TX6RO  Jun 19, 2025 Bf |  eGoodsrele.. gL ] Requestforinvalidation
CC415_H1B 25BEM10000001TVOR2 Jun18,2025  BE |  eGoodsrele. BH______ | :

Type MRN

Once you found your declaration, click it, and the following screen will appear:

Other information and officials services:

w.belgium.be

IMPORT DECLARATION MANAGEMENT SYSTEM

New declaration claration follow-up

> Home ' Consultation © Search results - MRN / ClaudialDM56635

=
MRN: 25BEH10000001TVOR2 :
LRN: ClaudialDMS6635 GENERAL INFORMATION
e Goods released
Date of acceptance: Jun 19, 2025
v DECLARATION INFORMATION
> General information
Declaration type: IM
> Parties Additional declaration type: A

Correlation ID: 5603c488-95c2-4160-9d55-40f42b1a2732

> SHIPMENT INFORMATION Internal currency unit: EUR

Supervising customs office: BE101000
> FINANCIAL INFORMATION

Authorisation(s)

Reference
T+ Type
number
(514 - EIR - Authorisation for making a customs declaration through an entry of data in the
TEST declarant's records, including for the export procedure {Column 7¢, Annex A of Delegated

Regulation (EU) 2015/2446)

Declared location of goods

Location type: A
Qualifier of identification: U
UN/LOCODE: BE.

be



To consult the status of the declaration, press the colored button

New declaration Declaration follow-up

MRM / ClaudialDMS6695

* Home | Consultation © Search results

MRN: 25BEH 10000001 TVOR2

LRN: ClaudialDMS6695

STATUS
e Goods released
» DECLARATION INFORMATION jurl 19, 2025
11:27
> SHIPMENT INFORMATION jun 19, 2025
11:27
> FINANCIAL INFORMATION
jun 19, 2025
11:27
jun 18, 2025
11:27
jun 19, 2025
11:27

To print the declaration, press the following icon:

MRN: 25BEH 10000001 TVOR2

LRN: ClaudialDM56655

o (Goods released
“ DECLARATION INFORMATION

> General information
> Parties
> SHIPMENT INFORMATION

> FINANCIAL INFORMATION

In the left menu, you can find

- Declaration Information
o General Information
o Parties

- Shipment Information
o General Information
o Parties
o Goods Items

- Financial Information

1518

© Goods released @

Awaiting risk analysis (D

Accepted (D

Awaiting write off @

Submitted @

GENERAL INFORMATION

Date of acceptance: Jun 18, 2025

Declaration type: IM
Additional declaration type: A

Correlation ID: 5603c488-95c2-4160-9d55-40f42b1a2732

Internal currency unit: EUR
Supervising customs office: BE101000

D RRDRIIRIINNN U\\\\\.FiN.BELGIUM.BE [}
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o General Information
o Goods Items

In the Goods items menus, you can filter by adding text

GOODS ITEMS

Filter

T ltem Commodity code Description of goods Value

1 3523270000 item 1 null
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AMENDMENT OF A DECLARATION

Currently not yet available. Will be updated as soon as possible.
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INVALIDATION OF A DECLARATION

To invalidate a declaration, press the 3 points, and choose ‘Request for invalidation’:

IMPORT DECLARATION MANAGEMENT SYSTEM

New declaration Declaration follow-up

¥ Home | Consultation | Search results ' MRN / ClaudialDM56695

=
MRN: 25BEH10000001TVOR2 E
LRN: ClaudialDMSE635 INFORMATION
Request for invalidation
® _Goods released g 1
———
. DaEoraereptance: Jun 18, 2025

v DECLARATION INFORMATION

> General information
Declaration type: IM
> Parties Additional declaration type: A
Correlation ID: 5603c4B8-95c2-4160-9d55-40f42b1a2732
Internal currency unit: EUR

> SHIPMENT INFORMATION
Supervising customs office: BE101000
> FINANCIAL INFORMATION
Authorisation(s)
Refer
rence + TVPE
number
514 - EIR - Authaorisation for making a customs declaration through an entry of data in the
TEST declarant's records, including for the export procedure (Column 7c, Annex A of Delegated
Regulation (EU) 2015/2446)
Declared location of goods
Location type: A

Qualifier of identification: U
UN/LOCODE: BEANLPO740001

A pop-up screen will appear. Add a reason for the invalidation, and press submit

Request for invalidation

Reason for i

* Required 499/500

CANCEL | SUBMIT
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